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FILES AVAILABLE IN CIRCLE OFFICE SIRSI
SL NO NAME OF FILES CURRENT FILES | PERMANENT FILES
1 GOVERNMENT CIRCULAR FILE - PERMANENT
2 DG & IGP CIRCULAR FILE - PERMANENT
3 IGP W/R FILE - PERMANENT
4 SP ORDER FILE - PERMANENT
5 BUILDING FILE ) - PERMANENT
6 STANDING ORDER FILE - PERMANENT
7 LAW CIRCULAR FILE | - PERMANENT
STATEMENTS OF RECORDS IN USE — PERIOD OF RETENSION IN
CIRCLE OFFICE SIRSI
SL N f Record PERIOD FROM WHICH
NO e s i RECORDS AVAILABLE
1§ Certificate of Transfer of charge 2 ¥Yrs
2, Crime Register of Heinous Crimes 10 Yrs
3. Property Register Permanent
4. Library Register Permanent
3 Superior officers Visiting book Permanent
6. Orderly Room Register One Year
Ts Petition Register’s One Year
8. “B” and “C” Cases Register’s 3 years.
9, CPI Dairy 3 years.
10. | M.V. Act. Register 5 years
11. | Monthly Statement 3 years.
12. | Computer Register’s S years.
13. | In Message Register 2 years.
14. | Out Message Register 2 years.




Chapter -1

Organization, Functions and Duties
[ SECTION 4(1) (b) (i) ]

Particulars of the Organization, functions and duties :

Sl. | Name of the | Address | Functions Duties
No. | Organization
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Chapter - 2

Powers and Duties of Officers and Employees
[Section 4(1) (b) (ii)]

Please provide details of the powers and duties of officers and employees of the
authority by designation as follows :

Sl. | Name of the | Designation | Duties Powers
No. Office/ allotted
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