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Section 4(1)(a)- Indexing Cataloguing Of all InformationTemplate

1. |23 3z3 - A
2. |25 IR O DROTBLeTT woDoee- B
3. [10 IR 0 BAORRHT moNwee- C
4. |07 INFRY O ROTLCHT moDoee- D
5. |5 IS 0 Q0REeHnE oL~ E
6. |3 IRTNY O PRORBITT Lo~ F
7. |2 SRS 2O ROTBEeHRE meNwee- G
8. |1 SRFNY O ROTECTE DTS- H
2018
Sl Date on Category | File | Subject of the File | Locatio | Date on
No which A,B,C,D, | No. n of Which
opened E etc. File file can
(files to be | (Alphabet Door/C be
listed ically upboar | destroye
chronologi | Accordin d/Num | d/Custo
cally) gto bers dian of
Category) File
1. | Permanent A 1 | GOVERNMENT Metal
CIRCULAR FILE Rack
2. | Permanent A 2 | DG & IGP CIRCULAR Metal
FILE Rack
3. | Permanent A 3 | IGP W/RFILE Metal
Rack
4. | Permanent A 4 | SP ORDER FILE Metal
Rack
5. | Permanent A 5 | BUILDING FILE Metal
Rack
6. | Permanent A 6 | STANDING ORDER Metal
FILE Rack
7. | Permanent A 7 | LAW CIRCULAR FILE Metal
Rack
8. | Permanent A 8 | Property Register Metal -
Rack
9. | Permanent A 9 | Library Register Metal -
Rack
10.| Permanent A 10 | Superior officers Metal -
Visiting book Rack
11.| Permanent A 11 | Circle Information Metal -
book Rack




12.| 01-01-2018 12 | Crime Register of Metal
Heinous Crimes Rack

13.| 01-01-2018 13 | M.V. Act. Register Metal
Rack

14.| 01-01-2018 14 | Computer Register’s Metal
Rack

15.| 01-01-2018 15 | “B” and “C” Cases Metal
Register’s Rack

16.| 01-01-2018 16 | CPI Dairy Metal
Rack

17.| 01-01-2018 17 | Monthly Statement Metal
Rack

18.| 01-01-2018 18 | Certificate of Metal
Transfer of charge Rack

19.| 01-01-2018 19 | In Message Register Metal
Rack

20.| 01-01-2018 20 | Out Message Register | Metal
Rack

21.| 01-01-2018 21 | Orderly Room Metal
Register Rack

22.| 01-01-2018 22 | Petition Register’s Metal

Rack
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THE KARNATAKA POLICE MANUAL-1
ORGANISATION AND PERSONNEL OF THE Circle OFFICE.

1. A Circle is further divided into Police Station, each of which is under an
sub-divided into Police Stations each of which is under a Sub-Inspector of
Police with a complement of Assistant Sub-Inspectors of Police, Head
Constables and Police Constables. Police Stations may have one or more
Outposts attached to them, each of which is placed under one Asst. Sub-
Inspector/Head Constable assisted by four or more Constables. Certain
important Police Stations are headed by sub-Inspectors who work as
Station House Officers. They are supervised directly by the Circle Police
Officers.

SUPERVISION OF INVESTIGATION

1. Circle Police Officers shall as a rule visit the scenes of crime and
supervise the investigations in the Non-heinous cases. They shall also take
up personal investigation in complicated or important cases.

DIRECTION AND CO-ORDINATION OF WORK IN CONNECTION WITH
ORGANISED CRIME :

1. The officer responsible for directing and co-ordinating the work in
regard to organised crime which extends beyond the area of a station is
the sub-Inspector for a Police Station.

MEETING BETWEEN BORDERING OFFICERS FOR EFFECTIVE CO-
ORDINATION IN CONNECTION WITH THE CONTROL OF ORGANISED CRIME
AND CRIMINALS :

1. In order to secure satisfactory co-operation between the police of
neighbouring areas for the purpose of control of organized crime and
criminals, all executive officers from the rank of Sub-Inspector to
Superintendent, both in the districts and Railways Police should keep in
close touch by correspondence or meeting with officers of corresponding
ranks in the areas bordering their jurisdiction, whether within or outside
the state of Karnataka. The meetings should take place when there is an
urgent matter for personal discussion and may be held on the border or
elsewhere as found convenient. They should take place as often as is
necessary for the purpose for which they are intended and no year should
be allowed to pass without
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Chapter - 4
Norms set for the Discharge of Functions.
[Section 4(1) (b) (iv)]
Please provide details of the norms / standards set by the public authority
for the discharge of its functions/ delivery of services.
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No. Service standards of document
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charter, service
chapter etc)
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Chapter - 8

Boards, Councils, Committees and other Bodies Constituted as part of
Public Authority.
[ Section 4(1) (b) v (iii) ]
Please provide information on Boards, councils, Committees and other
bodies related to the public authority in the following format.

Name of Composition Powers & Functions Whether
Bord its
Council Meetings
Committee open to
etc. Public/
Minutes of
its
meetings
accessible
for Public.
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Chapter - 11
Budget Allocated to each Agency including Plans etc.
[ Section 4(1) (b) (xi) ]

Provide information about the details of the plans, programmes and schemes
undertaken by the public authority for each agency.

Agency Plan/ Proposed | Expected Report on
Programme/ | expenditure | Outcomes | disbursements
Scheme/ As on last made or
Project/ year where such
Activity / details are
purpose for available
which (website,
budget is reports,
allotted notice board
etc.)
Chapter - 12

Manner of Execution of Subsidy Programmes
[ Section 4(1) (b) xii ]
Describe the activities/ programmes / Schemes being implemented by the
public authority for which subsidy is provided.

2. Provide information on the nature of subsidy, eligibility criteria for
accessing subsidy and designation of officer competent to grant subsidy
under various programmes / schemes.

Name of Nature / Scale Eligibility Designation of
programme / of Subsidy criteria for officer of grant
Activity grant of subsidy.

subsidy

3. Describe the manner of execution of the subsidy programme.

Name of Application Sanction Disbursement
programme / Procedure Procedure procedure.
Activity




Chapter - 13

Particulars of Recipients of Concessions, Permits of Authorization Granted
by the Public Authority.
[ Section 4(1) (b) xiii ]
Provide the names and addresses of recipients of benefits under each
programme/ scheme separately in the following format.

Institutional Beneficiaries

Name of Programme / Scheme
SL.No. Name & Nature/ Date of Name &
Address of Quantum Grant designation of
recipient of benefit granting
institution granted authority.
Chapter - 14

Information Available in Electronic Form.
[ Section 4(1) (b) x(iv) ]

Please provide the details of information related to the various schemes of
the department which are available in electronic formats.
(Floppy CD, VCD, Web Site, Internet etc.)

Electronic Description (site | Contents or | Designation and
adder/location title address of the
where available custodian held
etc.) information held
by whom?)
Chapter - 15

Particulars of Facilities available to Citizens for Ordaining Information.
[ Section 4(1) (b) xv ]

Describe the particulars of information dissemination mechanisms in
place/facilities available to the public for accessing of information.

Facility Description (Location of Details of Information
Facility/Name etc.) made available
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[ Section  4(1}(B)(XV1) |

Please provide contact information about the public information officers and the assistant
public information officers, Designated for various offices! administrative units and
appellate authority/ officer(s) for the public authority in the following format.

REFECE SRk wl®0

7- et

cpibhatkalkwrigksp.gov.in

B30 FHOIW TR [ MO = 2xds Fyetod
GBI Wl e i) Frem Sowot | T
0L =% Rbegsc B¢ fefes T’ 9430803232
egder La Ea¢ 08385-226813
Fed wugs eE =g

Fomodhs mEF=lE TIR&s BHTS

QOFFICE L-MAIL

S1 Name of the Name and Ollice Tel.
No Offlice f Dcsignation of Residnee Tel.
Administrative PIO [ Fax

Unit
0] wE NOEIT | br ameold 9449629600

36320 a;uaeé

cpibhatkalkwri@ksp.gov.in




