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The Karnataka Police Manual-1

Organisation And Personnel of the Police Station

Each police station consist twoPSl’s one is dealing with Law 70rder isssues Another one is Crime cases. Some
police station have out posts. Out posts handled by Assistant Police Sub-Inspector/Head constable and
having four or more constables. Each police station. Each police station man power likes as Assistant Police
Sub inspector, Head constable, police constable, each having a beat and He is the one whole as responsibility
beat . ASls are the incharge officre”s of the beat.Each ASI’s have got 4 to 5 beats. Beatpc/Hc gathered all
Information about his beat and maintain all information in their beat information book. Each Beat PC visit his
beat twice in a month and have a meeting once in a month for asking issues, crimews about suspect persons
or anything else while causes the crime or law& order issues. Each day allotted the Night Beat and Night
checking duty. Night beat consist two persons and checking consist one ASI and one HC/pc they petrolling
surrounding our junction. If found any suspected person, they enquiry them and write down the beat book.

Supervision of Investigation:

PSI shall visit the crime scene and registerd the FIR after lodging the FIR. Psi’s should supervision the
progress of that case. Every station has a assistant Investigation staff.it consists two or three PC/Hc or both



which lead by PSI’s direction. Direction’sabout updating the C.D’s collecting the evidence. Collecting
certificates and build the casefile and making chain link to the crime of offender.

Direction and co-ordination of work in connection with organized crime

Direction and co-ordinating of work in after occurring of organized crime the PSI gives directions to his
assistant investigation staff doubt itand If he needs any direction from his higher officials he seeks it from
them and if needs any help for find out the criminals from out side of the jurisdiction than making E-mail
connects on What’s of or face book connection and also if the policeman needs help from the other district
or state then he make connection to the control room of that district or state.

We give them direction to maintain the good knowledge of cyber analysis new updated informations on
technology to do make connecting the organizer crimes.

Chapter -3

Procedure Follow in Desicion Making Process

[(Section 4(1) b(iii)]
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CHAPTER 4

Norms set for the Discharge of Functions

Section 4(1) (b) (iv)

Please provide details of the norms/ standards set by the public authority for the discharge of its functions

/ delivery of services

SLNO FUNCTION/SERVICE NORMS TIME FRAME REFERENCE
STANDARDS OF DOCUMENT
PERFORMANCE PRESCRIBING THE
SET NORMS (CITIZENS
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CHAPTER -6
Categories of Documents held by the public Authority under its Control.
[Section 4(1) (b)v(i)]
Provide information about the official documents held by the public authority or under its control

FILES AVAILABLE IN MANKI POLICE STATION

SL.NO NAME OF FILES CURRENT FILES PERMANENT FILES

1) GOVERNMENT CIRCULAR FILE - PERMANENT
2| DG& IGP CIRCULAR FILE - PERMANENT
3. IGP W/R FILE - PERMANENT
4| SP ORDER FILE - PERMANENT
5, BUILDING FILE - PERMANENT
6. LAW CIRCULAR FILE - PERMANENT
7. STANDING ORDER FILE - PERMANENT
8| DYSP ORDER FILE CURRENT -

STATEMENTS OF RECORDS IN USE-PERIODOF RETENSIONS IN MANKI POLICE STATION

SL.NO Name Of Records PERIOD FROM WHICH RECORDS
AVAILABLE

1. Certificate of Transfer of charge 2 Years

2. Crime Register 10Years

3 property Register PERMANENT

Library

4 Supirior officers visiting book PERMANENT
5 Petition Registers 1Year

6. “C” cases Register’s 3Years

7. Station House Dairy 3Years

8 M.V Act register Syears

9. Monthly Statement 3Years
10. Computer Register’s 5 Years
11. In Message Register’s 2years
12. Out Message Register’s 2Years
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Plex Board-1

)Station Limits Map-01

2) Station Crime Map-01

3) Station Accident Map-01

4) Station beat patroling Map-1

5) PSI Emblem-01

6) National Flag& Police Flag Emblem-1
7) Rivolver Map-01

8) Riffle .303 Map-01

9) Rank & Badges Map-01
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Chapter-7
Arrangement for Consultation with, or Representation by, the members of the public in relation to the
Formulation of Policy or Implementation thereof.
[Section 4 (1) (b) viii]
Describe arrangements by the public authority to seek consultation /Participation of Public or its

representatives for formulation and implementation of policies?

Sl.no Function/Service Arrangements for Conclusion | Arrangements for
with or  representation of | Conclusion with or
Public on relation with policy | representation of Public
formulation on relation with policy
implementation
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CHAPTER-8

Boards, councils, committies and other Bodies Constituted as part of Public Authority

[Section 4(1) (b) v (iii)]

Please provide of information on Boards, councils, committies and in the following formatsother Bodies
Constituted as part of Public Authority in the following format
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Council Composition Powers & Functions open to pl.Jb“C /mlnu_tes
Committee of its meetings qcces&ble
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CHAPTER-9

Directory of Officers and Employees

[Section 4(1) (b) (ix)
2015-16

Please provide Information on Officers and employees working in different units or offices at different levels
and their contact

SI.No Name of the | Designation Officer Address Contact
officers/Employees Number/Email ID
1. JeT 3peHo F23® 9-409 B.IT° & e’ 9482582336




Chapter -10

Monthly Remuneration received by officers and Employees including the System oF Compensation as
provided in Regulations[Section 4(1) (b) (x)]

Provide Information on remuneration and compensation structure for officers and employees in the following

format

Name of the officer Working

Designation

Remuneration

organization

Per Month
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CHAPTER -11

Budget Allocated to each Agency including Plans etc.

[Section 4(1) (b) (xi)]

Provide Information about the details of the plans, programmes and schemes undertaken by the public
authority for each agency.

Agency

Plan/programme/

Scheme/Project/activity

purpose for which
budget is allotted

Proposed
expenditure
As on last year

Expected
outcomes

Report on
disbursements
made or where
such details are

available (website
reports, Notice
board etc

Chapter-12

Manner of Execution of Subsidy Programmes

[Section 4(1) (b) (xii)]

Describe the activities/programmes/Schemes being implemented by the public authority for which subsidy

provided

2. Provide Information on the nature of subsidy, eligibility criteria for accessing subsidy and designation of
officer competene to grant subsidy under various programmes schemes.

Name of
programme/Activity

Nature/Scale of
Subsidy

Eligibilitty criteria
for grant of
subsidy

Designation of
officer of grant
subsidy

3. Describe the manner of execution of the subsidy programme

Name of Application Sanction Disbursement
programme/Activity Procedure Procedure procedure
Chapter-13

pacriculars of recipients of Concessions ,Permits of Authorisation granted by the public Authority

[Section 4(1) (b) (xiii)]

Provide the names and addresses of recipients of benefits under each programme/scheme separately in the

following format

Institutional Beneficiaries

Name Of Programme/Scheme

Name&
Adress

Sl.no

recipient
institution

Nature/Quantum | Date of grant
of | of benefit
granted

name& designation of
granting Authority




Chapter 14
Information Available in Electonic Form

[Section

4(1) (b) x(iv)]

Please provide the details of information related to the various schemes of the department which are
available in electronic formats

Electronic

etcO

Description ( site
adder/lacation
where available

Contents or title

designation and
address of the
custodian held
information held
by whom?)

Chapter -15
Particulars of facilities available to Citizens for Ordaining Information

[Section

4(1) (b) (xv)]

Describe the particulars of information dissemination mechanisms in place /facilities available to the public

for accessin

g of information

Facility

Description (Location of
Facility/Name etc)

details of Information made available

Chapter -16
Namess Designations and other particular of Public Information officers

[Section

4(1) (b) (xiv)]

Please provide contact information about the information Officers and Assistant public information officers
designated for various offices / administrative units and Appellate /officer(s) for the public Authority in the
following format.

Public Information officer

SI.No Name of the | Name of | office Tel. Residence | E-mail
office/administrative Designation of | Tel.fax
Unit PIO

1 MANJUNATH NAIK Police Sub | office:08383248133 ramanagarikwr@ksp.gov.in

Inspector M.No: 9480805261

Asst Public Information officer

SI.No Name of the | Name of | office  Tel. Residence | E-mail
office/administrative Designation  of | Tel.fax
Unit PIO

Appellate Authority

SI.No Name of the | Name of | office  Tel. Residence | E-mail
office/administrative Designation  of | Tel.fax
Unit PI1O

1 SHRI SIVAJI KALOJI CPI office:08383282626 cpijoidakwr@ksp.gov.in

M.No0:9480805237




Chapter 17
Other Useful Information
[Section 4(1) (b) (xvii)]

Please give below any other information or details of publications which are of relevance or of use to the

Citizens

BDD00F: 01-04-2015 BoB 31-03-2016 TI313 BoeIeT® emwx)aegéd FO0NE QT BB

A™008: 01-04-2015 dord 31-03-
® Jo soodeR DIJ 2016 SIS

1. a%sgr‘iss‘ 23ees 65
2. ©3e933 FedrI g3ees 38
3. &30eeT00 DB Fe BI DIPBW 551

3¢ BoB HBIW FTeorivd 162300/ -

2) gédod DI BED
4. B Tes33 eI 12
5. Tog M) T0e30IT 66
6. 8300081 FHoesTorw) 24
7. 92818 goé De3038 162
8. ©B0E JFTITLY gé a3ees 70




